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Tariq Muhammad Khan

DS (Admn-l) ..:1,.
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1- Secretary Establishment Division, ESTAB, lslamabad -: :" "/
2- Cabinet Secretary CAB, lslamabad ..1-.7*;'

3- Secretary Climate Change, MOCC, lslamabad

4- Secretary LAW & Justice, MOLJ, lslamabad , 
-'

5- Federal Secretary (MoCommunication), MOCM) lilamabad
6- Foreign Secretary, MOFA, lslamabad
7- Secretary, MONFSR, lslamabad ,
8- Secretary Housing, MOHW, Islamabad

9- Secretary MolBC, MOIBC, lslama6ad ' I

10- Federal Secretary of MoN.[S, MONHS.-lslamabad

1 1 - Secretary Privatisation piviiion, PRIDIV'lslamabad

1 2- Secretary Finance,'MQF, lslamabad

13- Secretary, MOC, lslainabad
14- Secretary (pil, vOoe, Rawalpindi
'l 5- Secretary,'MOD, Rawalpindi
ro- seaqfr\tec, MotPc, rslamqbi)
17- Se-cqetbry, MOPNR, lslamabad
'! 
Q' Sbtretary, MOEPWD, lslamabad

"'1.9: Secretary (EAD), EAD, lslamabad

20- Secretary lnterior, MOINC, lslamabad

21- Secretary (Education), MOFEPT, lslamabad

22- Secretary(MoPHRD), MoPHRD, lslamabad

23- Secretary, PA&SS Division, PASS, lslamabad

24- Secretary lndustries & Production, MOIP, lslamabad

25- Secretary Science and Technology, MOST, lslamabad

26- Secretary, MOW& lslamabad.
27- Secretary (Railways), MOR, lslamabad

28- Secretary Maritime Affairs, MOMA, lslamabad

29- Secretary Ministry of Parliamentary Affairs, MOPA, lslamabad

30- Secretary Kashmir Affair,Gilgit Baltistan & SAFRON, kagbsafron, lslamabad

31- Secretary lT, MolT, lslamabad
32- Secretary, MOHR, lslamabad
33- Secretary Planning, PC, lslamabad

c

,d\,



34- Chief Secretary, , Chief Secretary Punjab Lahore
35- Chief Secretary, Government of Sindh,
36- Chief Secretary, Khyber Pakhtunkhwa,
37- , Chief Secretary Balochistan,
38- Chief Secretary, Government of Balochistan, Quetta
39- , Chief Secretary Azad Jammu and Kashmir,
40- Chief Secretary (GB), CSGB, Barmas Gilgit
41- Additional Auditor General (HQs), AGP, lslamabad
42- Controller General of Accounts, CGA, lslamabad

SUBJECT: D
2Ol21) AT DIRECTORATE GENERAL OF HAJJ, JEDDAH,

BS-

To make arrangements for Umrah in accordance with the policy of the
Government.

vi. All administrative matters pertaining to the Directorate General (Hajj), in the light
of service rules, charter of duties and delegation of powers.

vii. All financial matters and proper financial management of the Directorate in the
light of General Financial Rules (GFR) and Financial Management for Missions Abroad (FMMA).

viii. To make sure that all the accounts of the Directorate Gencral are properly
maintained, reconcilcd in timc and Principles of Accounting and Policies and procedures of
Accounting are followed.

2. Eligibility-r:ileria_(Qualifications and exp jd€n-gC-etc.) are as under:

(i). Regular officer of the Federal / Provincial Government in BS-20/21 (not on acting
charge or current charge basis).

\

The post of Director General (BS-2O/21), Jeddah in the of Hajj, Jeddah,
Saudi Arabia is required to be filled in by a suitable officer th of selection as per
prescribed policy. Job Description of the post is as under:

i. To organize and formulate a proper plan of

ii. To organize welfare arra pilgrims a to assist the Government in



(ii) The officer must be in the same grade as the post is to be filled-in.

The officer in higher or lower grades will not be considered.

The officer should have capability to carry out all above functions as mentioned at

(iii).

(iv).

para-1 above.

(v). The officer must be at least graduate and below 56 years of age on the closing date

of applications.

(vi). The officer who has not been posted abroad more than once.

(vii). The officer who has not been posted abroad in the last three ye_a1s.

(viii) The officer has an overall good record of service partqrjlqrlturing the last five
years of the service. 

,_{O'
(ix) The Officer must have experience of multitaski@Vd interacting and working as

:::., 
-nn multiple Government departments like municipal,,atthorities, Police, district administration

(x) The officer must have r,a.n.g"riu1a,iqttd';inistrative experience and skills.

. \" -o.\xi) The officer has servedr.iri\etponsl.b[]rpositiqnQ ittatea to development and

::::"'T'"''::::"::fu *sli*nf;1w,a*i0."*,*ma, resard ns Hajj &

(xiii) rnowle$YrJf s"*i.8hToridefllgreement (SPA) for Hq)-2026/27 (1447-48AH)
between MoRA&lH and d$0nizzam/DHc and {a}"Policy -2026/27.

t*irt 
^rftli,l"d 

se of Ma nas ik$Sa.[j (Ha.[j Rituals)

.,(xy)
Missions Abioad.)

Financial Regulations (General Financial Rules and Financial Management at

(xvi) The officer must possess lT Skills, especially in MS Office

(xvii) The officer must have excellent interpersonal skills.

3. The following officers would be ineligible:

Officer in promotion zone within next 2 years.

ii. Officer likely to retire during the next 4 years.

iii. The officer posted abroad more than once.

iv. Officer, who has been posted abroad in the last 3 years.



4. The Ministries / Divisions / Departments are required to forward nomination of
suitable candidates fulfilling the requisite criteria along-with following documents:

i. Copy of CNIC.

ii. Salary Slip of last month.

iii. Bio-data-cum-CV with 02 photographs (blue background).

iv. Service Statement (to be provided by service regulator/parent department).

v. PERs grading for the last five years (to be provided by servite ,regulator/parent
department).

proforma attached with the circular (Annex-A) ; and

6. ln addition to the above documen tes duly signed by
reg ulator/pa rent department are required.

g!billty_ler_lhe
written test:

a) No Disciplinary / Criminal Proceeding is pending against the officer.

b) No Plea-bargain with NAB and No Criminal Record.

c) The officer will be relieved if selected (by service regulator /parent department).

d) The officer will be relieved if selected (by the department where he is

presently posted).

7. Closing date for receipt of applications is 2nd Sepjembe!', 2026. lncomplete
applications and those received after the closing datc will not be entertained.

8. Only short listed officers after written test will be called for interview. No TA,TDA will
be given for test / interview.

a\

Note:

o
5. All eligible officers applying for the said post are to fill-in the prescribed

a) The officer is in

b) The officer is

B.

A.



i) lncomplete nominations will not be entertained.

ii) Nominations will not be entertained after due date-

iii) Nominations shall be entertained through proper channel. However,

advance copies may be sent, subject to the condition that the original nomination, complete in

all respects along with the requisite certificates, is received through proper channel within fifteen

(1 5) days after the due date.

iv) Applications without prescribed proforma will not be entertained; proforma

should be filled-in in all respects.

v) The Ministry of Religious Affairs and I the right to

cancel/withdraw or hold the selection process at any stag son.
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PR!]SCRIBEI) PIIOFOII,MA

Name of the officer

Father/Husband name

CNIC NO.

Date of Birth:

Designation:

BPS (on regular basis)

Name of the Service /Group

Presently Working in:

Parent Department:

Qualification:

Mobile No:

Whatsapp No:

Email Address:

O fI ce: Res:

Postal Address (Office):

Postal Address (Residence):

Sr. No

Service Historv

Period
Dcpartment Designation

i-

*a separat€ sheet may be used to complete Servicc History

Applicant Signature
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